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Calgary Chinese Pentecostal Church
Constitution and By-laws

Preamble

The Calgary Chinese Pentecostal Church is a lethgeverned assembly affiliated with
The Pentecostal Assemblies of Canada. Its purpaseastablish and maintain a place
for worshipping the Almighty God, our Heavenly FathThe church provides for
Christian Fellowship for those of the like precidagh where the Holy Trinity may be
honoured according to our distinctive testimonye,\& members of the assembly,
assume our share of responsibility and the prieilefgpropagating the gospel of Jesus
Christ by all available means, both at home arfdrieign lands.

Conforming to the principles of the Holy Scripturése Calgary Chinese Pentecostal
Church (“this church”) shall have the right to govéself in all church affairs according
to the constitution and by-laws adopted by thesteged members of the assembly. This
church shall maintain a close relationship with Pemtecostal Assemblies of Canada
and its affiliated Alberta district office.



Chapter | Constitution

Articlel Name
This church shall be known as the Calgary Chinesgeeostal Church.
Articlell Prerogatives

Section 1 This assembly shall have the right to self-goveseli according to the

standards of the New Testament Scriptures, “endeagto keep the unity of the Spirit
in the bond of peace...till we all come in the urofythe faith, and of the knowledge of
the Son of God, unto a perfect man, unto the meastithe stature of the fullness of
Christ” (Ephesians 4:3,13).

Section 2 This assembly shall have the right to govern ifse#fcognizing the
constitution and by-laws of the Pentecostal Asseablof Canada and district
constitution and by-laws in force by order of geth@nd district conferences.

Section 3 In connection therewith, or incidental thereto, sthself-governing
assembly shall have the right to purchase or aedwrgift, bequest or otherwise, either
directly or as trustee, and to own, hold in truste, sell, convey, mortgage, lease or
otherwise dispose of any real estate or chattefsaasbe necessary for the furtherance of
its purpose; all in accordance with its constitatend by-laws or as the same may be
hereafter modified or amended.

Articlelll Purpose & Mission Statement

Purpose:

The purpose of this self-governed assembly is toskip the Almighty God, The
assembly provides for Christian Fellowship to thadelike precious faith.. We, as
members of the assembly, assume our share of mEbpiy and the privilege of
propagating the gospel of Jesus Christ by all atsél means, both at home and in foreign
lands.

Mission Statement:
The Calgary Chinese Pentecostal Church exists @ d¢sring community where people

can be discipled to be followers of Jesus to theryglof God through teaching,
fellowship, worship and evangelism.



Chapter II Doctrine

Articlel All Scripture is God-breathed and is useful forcteag, rebuking,
correcting and training in righteousness, so that than of God may be thoroughly
equipped for every good work. (2 Timothy 3:16,17).

Articlell There is only one true God, existing eternallythnee persons: Father,
Son, and the Holy Spirit. (Matthew 3:16,17).

Articlelll The Lord Jesus Christ is true God and true manwateconceived by the
Holy Spirit and born of the Virgin Mary, and by Hinless life, miracles and teaching,
gave full revelation of the Father. He died upoe tnoss, the Just for the unjust, as a
substitutionary sacrifice. He rose from the dead. isl now at the right hand of the
majesty on high as our great High Priest. He valhe again to establish His Kingdom in
righteousness and peace. (Luke 1:26-35; Johnl#; 10:30; 12:49; Philippians 2:6,7;
Hebrew 1:8; 7:26; 8:1; Acts 1:9-11; 2:22,23; Rom&n8,8; Matthew 25:31; 28:6; 1
Corinthians 15:3,4; 2 Corinthians 5:21).

ArticlelV ~ The Holy Spirit has personal characteristics anat tihdividuals may
relate to Him as a person. The Holy Spirit is theudselor who guides, teaches, and
empowers the salvation of reborn believers. Theebets will bear the fruit of the spirit
and glorify God in their daily life. Believers musipent and seek forgiveness according
to the command of our Lord Jesus Christ. (John3t&3; Matthew 3:11; Luke 24:49;
Acts 1:4-5,8; 2:1-4; 8:12-17; 10:44-46; | Corinthgal2:4-11).

ArticleV Men have sinned and are separated from God sideenfand Eve. Man
can only be saved through faith in Jesus Christigh 53:5; 1 Peter 1:3,25; 2:24; 1 John
5:10-13; Ephesians 2:8; Galatians 3:22,26).

Article VI All who are born again are members of the churdte DTord Jesus Christ

is the Head of the church, which is the Body of i€thtObey the Lord’s command to

evangelize the whole world. (1 Corinthians 12:13R@hesians 5:25b; Colossians 1:18;
1 Timothy 3:15; Matthew 28:19-20). The local chuisha body of believers who have
joined together to function as a part of the urgaéchurch. The local church is ordained
by God and provides a context in which believenpamtely worship God, observe the
ordinances of this church, are instructed in thaghfand are equipped for the

evangelization of the world. (John 4:23; Acts 2&imothy 2:2; 1Peter 5:2).

ArticleVIl  There will be a bodily resurrection of the just avfdthe unjust: for the
former, a resurrection unto life, for the latteresurrection unto judgement. The Second
Coming of the Lord Jesus Christ is imminent. As thediever’'s blessed hope, this
important truth is an incentive to holy living afalthful service. (1 Corinthians 15:20-
23; 2 Thessalonians 1:70-10; 1 Thessalonians 4713dts 2:7-10; 1 Corinthians 1:7;
Titus 2:11-14).



Chapter 111 Ceremonies and Ordinances

Articlel Ordinance

A. The ordinance of baptism by immersion in water ¢kt 28:19) shall be
administered to all those who have repented of thias, and have believed on the
Lord Jesus Christ to the saving of their souls, who give clear evidence of their
salvation (Romans 6:3-5; Colossians 2:12).

B. The ordinance of the Lord's Supper shall be refulalbserved as enjoined in the
Scriptures (Luke 22:19-20; 1 Corinthians 11:23-26).

Bylaw 1 Baptism

1) The Elders & Deacons Board (“The Board”) shugtermine the number of baptism
held each year.

2) The church shall administer baptism to all who repand seek forgiveness and
believe in salvation through the faith in Jesusis€shand who are accredited to
receive baptism in accordance to Matthew 28:19.

3) The Pastor and the Board review candidate’s quoatibn for baptism. The Pastor
may conduct baptism only on approved candidates.

Bylaw 2 Holy Communion
1) Any person who is born again and is baptized matage in the Holy Communion.
2) The Holy Communion shall be observed at least ant@nth.

Articlell Ceremonies

A. Christian marriage

B. Christian burial of the dead
C. Dedication of children

By Law 1 Marriage

1) The ceremony should comply with local church ordoes for marriage

2) The teaching of the Scriptures is the foundatianafbmarriage of church members.
(Genesis 2:24; Matthew 19:6).

3) This church recognizes only monogamous, hetero$eraaiage. (Genesis 2:18; 1
Corinthians 7:2-5; Hebrews 13:4).

By Law 2 Funeral
1) The ceremony should comply with local churchimadces for funeral matters.
The service shall not include any superstitiousatit

By Law 3 Baby Dedication
The church shall hold baby dedication wheneveedgiired.



Chapter IV Church Membership

Articlel Eligibility for Membership
Section 1 Member ship Requirements

1. Give credible profession of faith in the Lord Je€thrist as Saviour and receive
the ordinance of Baptism. Comply with the biblidalachings and manifest
spiritual growth by giving evidence of the fruit thfe Spirit. (Galatians 5:22-23).

2. Refrain from acts of sinful nature. (Galatians 52119 | Corinthians 6:15-18; 7:1-
2;Thessalonians 4:3-8; Hebrews 13:4; Romans 1:26}2:

3. Accept the doctrinal beliefs and the constitutiow &y-laws of this church. Live
in harmony with fellow believers. Provide financialpport to the church
regularly. Participate in ministering to the noriideers.

4. The membership application must be recommendeth®ySenior Pastor and2
Board members, and submitted to the Board for pipecval.

Section 2 Types of Member ship

1, Junior Members
Persons between the age of 10 and 17 who fulfiteljairements of Section | may be
eligible for junior membership. Such membershipsioet have voting privileges at
Annual General Meetings.

2. Members
Persons 18 years of age and over who fulfil thelireqnents of Article IV, section |
shall be known as members. Such membership hagotirey privileges at Annual
General Meetings.

3. Inactive Members

Members who are absent from church services rdgutarer six months. Such

membership does not have voting privileges nor bminated to hold office at

Annual General Meetings.

Bylaw 1 Reactivation of membership
Inactive member(s) must regularly attend servicesaf least 3 months (not missing
more than one service per month) and must submitriting the wish to be
reactivated as active member(s) to the Board fprayal.

Articlell Member ship Roll
Names of the junior members, members, and assougtgbers are recorded in the
membership roll categorized by types.



Articlelll Member ship Privilege

(@) Church members can patrticipate in all servicesgnamms, and fellowship and the
free- use of the church facilities provided prigpeoval is obtained from church
official.

(b) Members who attend church services regularly $tealé the right to vote.

(c) Members who are over 21 of age and regularly attdnoch services for over three
years shall have the right to hold office.

ArticlelV Member Responsibility and Duty

(a) Attend church services and fellowship regularly aatively participate in church
activities. Spread the gospel and lead non-belgetemhe Truth.

(b) Comply with the church constitution and by-lawsagproved by the Annual General
Meeting, and accept the Board’s resolutions.

(c) Pray and study Bible regularly; obey doctrines éag; glorify God in daily life;
support fellow believers spiritually through fellship.

(d) Offer financial support, talents, and time in God'ark wholeheartedly.

(e) Take good care of all church properties.

( Regular members have the responsibility to attendual General Meetings.
ArticleV Member Conduct

(a) Baptized members shall obey God’s words, gloriffd®ath good Christian conduct
in daily life, and partake in Lord’s Supper.

(b) Members must obey the Bible teaching in marriaggydamy is strictly prohibited.
Pre-marital and extra marital sase also not permissible in the Bible teaching.

(c) Refrain from participating in superstitious ritwalcults.
(d) Forsake all spiritually harmful entertainment aradbiks.
(e) Observe and obey all local government laws.

(N Follow doctrinal teaching and live a Christian life



Article VI

Section 1

Section 2

Member Discipline

Senior Pastor and Elder(s) shall handle any despitetween church
members with reference to Mathew 18:15-17.

Disciplinary Action

If a member:

» practices beliefs that are contrary to this chwlottrinal teachings;
conducts himself/herself in unchristian moral stand;

brings disrepute to God’s name;

brings disrepute to the reputation of this church.

The Board will take the following actions:

» Counsel or refer to professional counselling;

 Warn;

» Suspend all membership privileges or remove from rilembership
roll.



Chapter V Pastoral Staff

Articlel All Pastoral Staff
Section 1 Qualifications

Pastor must meet the Bible's well-defined requimisias an overseer and an elder of this
church. (1Timothy 3:1-7; 1 Corinthian 1:6-9) Hiaith must match this church’s
constitution basic belief, and *must be one whodbatredentials with The Pentecostal
Assemblies of Canada or one whom the district exexiofficers of The Pentecostal
Assemblies of Canada approve. (*such credentraisld be applied to the PAOC after
employment)

Bylaw 1 Pastor must possess the following:
* Unadulterated belief;
* Church Ministry experience; and
* Graduated from a recognized Seminary or Bible @elle

Section 2 Employment Procedures

Pastoral Search Committee

A Pastoral Search Committee shall be formed to seglitable pastoral candidate. The
Pastoral Search Committee members shall be cordpoéhe Senior Pastor, Elder(s),

Deacons, and church member(s) recommended biddkel.

The Board corporately set the duties and respdits&bifor the Committee.. Areas of

responsibilities include: collect and compile apaiit information, screening, and submit
all applicant information for the board to reviewrhis committee SHALL NOT have the

authority to select or reject any applicant.

Section 3 Term of Employment

The Chairman anttice Chair of the Board shall sign the letter ofpgoyment. The letter
of employment shall list terms of employment inchglsalary, vacation, benefits, further
studies, and duties etc. The letter shall be dediveto the pastor-elect before the
commencement of employment.

Section 4 Pastoral Duties
1)Pastor is responsible for the Sunday serngpmisading the Gospel, ministering to
this church, and performing ordinances emémonies. He/she assists senior and
associate pastors in carrying out and promotingathministries; and leads education
groups and fellowships.



2)Outside of this church, Pastor represenssahurch and is responsible for all Gospel
work and activities.

3) Pastor's main functions are the teaching oip&ees and the ministry of this church.
Any work outside of church, whether paid positiomot, undertaken by the pastor shall
have the prior approval from the Board.

Section 5 Termination of Contract

If the Pastor conducted in any unchristian behayiou advocated heresies, or created
conflict within the church or for whatever reasadinat he could not carry out the duties as
a pastor, the Board shall handle the situation raoegly. The Board requires two-third
(2/3) of the votes at the Board meeting to recondnnmination of the employment
contract.

Bylaw 1 Pastor/Congregation Relationship

When difficulties have arisen between the pastorthe assembly which do not involve
the credentials of the pastor, but only the pasias pastor, and which apparently cannot
be resolved at the local level, the pastor, theathboard or a quorum consisting of not
fewer than one-third of the regular members of aseembly shall have the right to
appeal to the district executive.

The refusal of a pastor to call a meeting of therch board shall constitute the board's
right to appeal to the district executive.

If a satisfactory settlement cannot be reached,dib&ict superintendent shall call a
congregational meeting, to be presided over by district superintendent or the
authorized representative of the district supenidémt. The chair may call for a vote of
confidence in the pastor. The roster for the vitglsnclude only those members who
held membership 60 (sixty) days prior to the voteanfidence and shall exclude the
pastor and members of the pastoral staff, as itkshin the minutes of the church board,
and their spouses, who shall not be included in dherum necessary to have a
congregational meeting. The vote shall requirargk majority in support of the pastor,
for the pastor to retain the position as pastosulth is not achieved, the pastor's duties
shall be terminated immediately, and the pastolt Bkeagiven a minimum of one month's
salary but not more than three month's salary hefits and the use of the parsonage
during that period, or the regular housing alloweaifcthe pastor is not living in the
church parsonage. If the pastor has served foriadgpef a minimum of 2 (two) years and
has failed to receive the required majority in teafidence vote, or has complied with a
request from the board to resign, the pastor dhallgiven a maximum of 3 (three)
month's salary with benefits and the use of thesgaage during that period, or the
equivalent housing allowance if the pastor is nabd in the church parsonage.
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Bylaw 2 Chargesinvolving Credentials

Charges in matters involving the pastor’s righhtidd credentials with The Pentecostal

Assemblies of Canada, his or her morality, intggoit doctrinal soundness must be made
to the district executive in writing, and propesigned by one who is willing to appear in

person and give testimony concerning the chargésrges thus preferred against a
credential holder shall be dealt with according pimvisions made in the General

Constitution and By-Laws of The Pentecostal Ass@slif Canada.

Articlell Senior Pastor

Bylaw 1 Employment Procedures
Upon review of the candidate's qualifications by Board and the Pastoral
Search Committee, a public announcement of theteeleandidate shall be
made to the church members. Announcements shaikloe on three consecutive
Sunday services. Approval requires two thirds (Bf3he votes cast by the voting
members present at the general meeting. The Boaydapprove advance
absentee vote due to sickness, conflicting worledale or out of town on voting
date.

Bylaw 2 Termination of Contract
If the Pastor conducted in any unchristian behayiou advocated heresies, or
created conflict within the church or for whateveasons that he could not carry
out the duties as a pastor, the Board shall hatm#iesituation accordingly. A
General Meeting shall then be called and two-t(/@) of the votes is required to
effect the termination. The Pastor shall then tieved of his duties immediately.

Bylaw 3 Vacancy
During the period when the senior pastor positiaa hot been filled, the district
superintendent and the Board shall have the atyhtwi carry on the duties
normally performed by the senior pastor, includarganging speakers, until a
replacement is found.

Bylaw 4 Senior Pastoral Duties

1) Snior pastor is responsible for the Sunday sermspreading the Gospel,
ministering to this church, and performing ordinemand ceremonies.

2) Senior pastor administers all church affairs injeoation with the
Board.

3) Outside of this church, Pastor represents thisathand is responsible
for all Gospel work and activities.

4) Pastor's main functions are the teaching of Samstand the ministry of
this church. Any work outside of church, whetherdpgosition or not,
undertaken by the pastor shall have the prior afgbfoom the Board.

11



Chapter VI Other Paid Staff

The Board shall be responsible for hiring otherdpaitaff to assist in church
administration according to the needs of the church

Articlel Qualification

The candidates a Christian and possesses appropriate educatidrgualifications for
the job.

Articlell Employment Procedure

The Board prepares the letter of employment. Therlef employment contains details
of salary, vacation, benefits, training, term, gtaldescriptions.

Articlelll Term of Employment

After the three-month probationary period, a onaryeontract shall be offered to new
employees. Subsequent contract extensions may be wyn years. Contract extension
notification must be forwarded to the employee é¢hrenths prior to the term expires.
ArticlelV  Duties

The Board shall assign other paid staff job duties.

ArticleV Termination of Contract

The Board reserves the right to terminate the eshwf other paid staffs who cannot

fulfil the job duties as per the letter of employrmheResignation must be submitted to
Board in writing two months prior to the contragpey date.

12



Chapter VII Elder(s)

Articlel Qualification
Any member of this church who is a Christian of domonduct and meets the
scriptural standards (Romans 12; 1 Corinthians A@ts 6:3; 14:23; 20:28; |
Thessalonians 3:1-7; Titus 1:5-9).; attends chuecjularly; possesses the God-given
gift of leadership and teaching; and meets oné&effollowing criteria, may hold the
office of an Elder if elected:

1) Served as an Elder of this church in the past.
2) Served as a Deacon of this church and being meailbeis church over seven years.

Articlell Duties

The Elder(s) and the senior pastor oversee théugifunctions of the church; maintain
the doctrinal belief of the church; plan and unalegtthe tasks necessary to minister the
church. (1 Timothy 4:14; James 5:14; 1 Peter 5:1-3

The Elder(s) shall attend Elders & Deacons Boarativig and have the right to address
and vote in all Board meetings.

Articlelll Number of Elder(s)

The Board shall determine the number of Elders uiéipg on the need of the church.

ArticlelV ~ Term of Office

The Elder(s) term of office is five years. .
ArticleV Election of Elder(s)

Section 1 Nomination Procedure

1) The Board shall call a nomination meeting two menthefore the election to
nominate qualified candidates for Elder officeéfierence to Chapt. VII Sect. 1.

2) The Board shall vote anonymously the candidatesntonination. The candidates
who received the most votes shall be nominated.

3) The official list of Elder nominee(s) shall be annoed to the members four Lord’s

days prior to the election. All members shall ¢hasir ballots to elect an elder on the
Election Day.

13



Section 2 Election Rules

(a) Voting Right: All members who attend church meetings regulargfet to

Chapter IV Section 2(b)).

(b) Ballot: The printing of ballots, quantity, custody, distriion and

tabulation are the responsibilities of the Boarditerdesignates
(excluding candidates.)

(c) Voting: All eligible voters must cast the ballots in persdlo proxies are
permitted.
(d) Elected: If a candidate(s) receives a majority votes, eeghall be declared

elected Elder(s).

Section 3 Appointment and Termination of Office

1)

2)

The elected Elder(s) shall take office on the fBsinday after the New Year in an
official ceremony. The Senior Pastor and represeetafrom the PAOC shall
officiate the ceremony.

The Board shall investigate any violation to thenstdution of this church and
wrongdoings on unchristian conduct committed by Bider(s). If proven to be true,
the Elder(s) who committed the offence shall beteated immediately with a public
announcement to church members.

Section 4 Honorary Elder(s)

1)

2)

3)

4)

Elder(s) who has turned seventy years of age bhathme an honorary Elder(s).

Honorary Elder(s) shall have the right to addresslliBoard meetings without voting
right.

Honorary Elder(s) shall not serve on the Board suirmittees (except for the search
committee). The Elder(s) shall serve as a conduliarthe church members and
fellowships.

Honorary Elder(s) has the prerogative to attend Bogrd meetings; his attendance
shall not be counted in the official Board records.
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Chapter VIII Deacon

Articlel Qualification

1. The qualifications for service on the board shall determined and approved in
accordance with the policy of this assembly, aslediiby such scriptural provisions
for deacons as are cited in Acts 6:3 and | Tim@&i8¢13. The official board shall be
comprised of members who are of good report anddgqudgement, examples to the
congregation in matters of stewardship, churcmdtace, and spiritual maturity, and
seeking constantly, as sanctified vessels, to I fwith the Holy Spirit (Acts 2:4;
Ephesians 5:18).

2. Members over 21 years old with good standing (Ac®s3, 1 Timothy 3:8-13), who
received baptism and have attended this churcHagguover three years.

Articlell Deacon Duties
1. Deacons administer the church business by fundtigna
2. The Board prepares the agenda for voting at theuAin@eneral Meetings and is
responsible for forming various committees for rsiaring gospel and church

business.

3. The Board is responsible for forming committees@arching and hiring senior
and/or assistant pastors, and any paid churchiquusit

4. Deacons ought to support The Board’'s majority deais
Articlelll Number of Deacons

The current Board according to the needs of thecthshall determine the number of
deacons elected by members.

ArticlelV ~ Term of Office
(a) The term of office is two years, up to a maximunicafr years consecutively.

(b) Deacons who have served four years consecutivelgataseek re-election for one
term.

15



ArticleV Deacon Election
Section 1 Nomination Procedure

(a) Every member has the right to nominate a deacomidées must submit names for
nomination to the election committee at least faeeks prior to the Election Day.
Any nominated member receiving a minimum of fivemeation will be submitted to
the Board for review. The Board then compilessadif candidates for voting in the
Annual General Meeting. The Board can also noreisahdidate(s).

(b) Except under special circumstances or after serfong years consecutively in the
Board, all deacons by default are candidates feteetion. During the term of office,
except for business reasons, sick leave, or traiteladvance notice to the Board, a
deacon cannot be nominated for re-election if heheris absent more than four times
per year from the Board meetings.

(c) If there are disagreements on nominee(s) iereece to section 1(a), Deacon Board
will vote anonymously. A nhominee must receive mibr@ one-half of these anonymous
votes before becoming an official candidate focede.

(d) If more than one person in an immediate fanslpominated; the person with more
votes in the Board will be selected as the candittatelection.

(e)Official deacon nominees’ list will be announcexd all church members on two
consecutive Sundays prior to the day of electiédl. active regular members will vote
for the deacons in the Annual General Meeting desaignated day.

Section 2 Election Rules

1 Voting Right:

2 Ballot:

3 Voting:

4 Elected:

5 By-election:

All members who attend church meetings regulargfef to
Chapter IV Section 2(b)).

The printing of ballots, quantity, custody, distriion and
tabulation are the responsibilities of the Boarditerdesignates
(excluding candidates.)

All eligible voters must cast the ballots in persorhe board may
approve advance absentee vote due to sicknesdictingfwork
schedule or out of town on the voting date.

Candidates who receive the majority votes shall deelared
elected deacons.

If a deacon resigns during the term of his/heiceffThe vacancy
may or may not be filled upon Board decision. Thtlie vacancy,
a by-election may be called, or runner-up candidiaten the last
election may be appointed.

16



6 Election Day: The election of The Board should be held in thentn@f October
on a suitable date unless otherwise decided byBblaed.

Section 3 Appointed Office

The elected deacons shall take office on a seitdéte in an official ceremony.

Section 4 Resignation
Resignation by a Deacon must be in writing to tloard.
Section 5 Termination

The Board shall investigate any disobedience ofstiation of this church and

unchristian conduct committed by any Deacon. Ifvproto be true, the Deacon who
committed the offence shall be terminated immetliateth a public announcement to
church members.

Section 6 Conflict of Interest

Board members shall not place themselves in aiposithere there is conflict of interest
between their duties as board members and persdesdsts. Every board member who
is in any way directly or indirectly interested or, may become interested in, an existing
or proposed contract, transaction, or arrangeméhttive church or who otherwise has a
conflict of interest by virtue of involvement offamily member or the involvement of an
employer, partner, business associate, or a cdipordnat the member is involved with
as either a director, shareholder, officer, empdoy@ agent, then such board member
shall declare a conflict of interest fully at a riieg of the board and withdraw from any
discussion or vote

17



Chapter I X The Elders & Deacons Board

The Elders & Deacons Board shall be comprised bé& $enior Pastor, Elder(s) and
Deacons. The number of Deacons is dependent oneé of the church. A majority
present in any meeting of the church board shalstitute a quorum, provided that all the
members have been notified to be present. A ntgjofithe church board shall have the
right to ask the pastor to convene an official boareeting. The Board shall meet
monthly.

Note:

If the Senior Pastor’s position is vacant, the €haay invite other pastoral staff

to attend The Board meeting.

Section 1 Organization and Authority

1) Chairperson The Senior Pastor shall act as the ChairpersdimeoBoard.
If the Senior Pastor decline to accept this pmsjtor in the absentce of Senior Pastor
., the chairperson shall be elected by the Boaethbers by majority votes. The
chairperson shall represent the Board outside thech, calls and chairs Board
meetings, provides leadership in the Board andandgal Meetings, and follows up
on the resolutions . The Vice-Chairperson(s) shall
act as the Chairperson in the absence of the @aon.
Note: Re-elect Chairperson — The Board may deadelteen & how to re-elect the
Chairperson.

2) Vice-Chairperson(s) Elected by the Board members, the Vice-ChairP¢s3on
shall assist the Chairperson in handling the Badfdirs, prepares Board meeting
agenda, captains the sub-committees, and carriestheu Chairperson duties if
necessary.

3) Secretary The secretary shall be appointed annually bycthech board, and
may be one of its own members. The Secretary oresble for recording meeting
minutes, files and keeps custody of the Board d@ris

4) Treasurer The treasurer shall be appointed by the chur@rdyand may be
one of its own members. The Treasurer is resptenibthe accounting and custody
of this church’s funds.

Section 2 Committee
The Board shall set up committees according tontheds of this church. The Board
monitors and oversees all committees. Approval bg Board is required before hiring

any outside consultant. The Board reviews and mékeal decisions in relation to all
recommendations submitted by committees.
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Chapter X General Meeting

Articlel Definition

General meeting, comprised of all church membesklshthe ultimate highest authority
on all business matters of this church.

Articlell Annual General Meeting

The Annual General Meeting shall be convened ongeaa The purpose of the meeting
is to adopt any suggestions put forward by churcembers regarding any
addition/deletion of church affairs for the bettemhof the church. The procedures are as
follows:

1. Annual General Meeting shall be convened in thentmaf February on a
suitable date unless otherwise decided by the bhurard

2. The Board shall appoint the Annual General Mee@hgirman.

3. The date, time, location, and agenda of the Anreheral Meeting shall be
posted on notice boards and public announcemerdd bk made in two
consecutive Sunday services fourteen (14) days pridhe time of the Annual
General Meeting.

4. The Board shall prepare the agenda for the Annwalepl Meeting. Any
proposals or suggestions by regular members whb wisdiscuss them at the
Annual General Meeting must submit in writing te@ tBoard fourteen (14) days
prior to the Annual General Meeting.

5. Any constitutional changes must be submitted toBbard in writing forty (40)
days before the Annual General Meeting. Upon amirdsy the Board after
review, the constitutional change(s) shall be vobedat the Annual General
Meeting.

Section 1 Quorum
The quorum shall be one-half (1/2) of the registeaetive regular members. Fourteen
(14) days prior to the Annual General Meeting, Membership Roll shall be announced

in public. The publicly announced membership rathended if necessary, shall become
the official membership roll.
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By-law 1

If the number of members present at the AnnualeGdrMeeting does not constitute a
guorum, no resolution(s) shall be made at that imgefThe Annual general Meeting
shall be re-convened fourteen (14) days after itts¢ fheeting and no quorum shall be
needed to decide on any issues.

By-law 2

The number of active regular members who cannendtthe meeting due to health
reasons reduces the total needed to form a quorum.

Bylaw 3

Advanced votes constitutes as part of quorum.

Section 2 Resolution Approval

A quorum must be present in order to vote on aluéiso. Ballots must be cast by at
least 50% of the members at the meeting. Appravaldsolution accepted when at least
50% plus one (50% +1) vote received in favourtod tesolution.

By-law 1
Any acquisitions, dispositions, transfers, encumbes of the church real properties shall
require approval from two-third (2/3) of the actregyular members.

By-law 2
If necessary, the Board can arrange an advancdégogiersons who will be absent (with
reasons) on the Election Day.

Section 3 Special General Meeting
Special General Meeting may be called by:
(a) The Board;

(b) No less than one-third (1/3) of the regular memludrshis church petition to the
Board. The Board then gives notice of this SpeBiaheral Meeting.

By-law 1

Special General Meeting notices shall be postedbdietin boards fourteen (14) days
prior to the time of the Special General MeetingblR announcements shall be made on
consecutive Sunday services prior to the time efSpecial General Meeting. If notices
cannot be given fourteen (14) days ahead of timgiramum of seven (7) days is
required to serve such a notice in writing to merabe
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By-law 2
Quorum and voting requirements for the Special Gdndeeting are the same as the

Annual General Meeting.

Section 4 Thefollow-up on Annual General Meeting and Special General
Meeting

The Board shall follow up on all suggestions ansohations at the Annual General
Meeting and at the Special General meeting. Thayl slandle each item in accordance
with the constitution of this church.
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Chapter XI Finance

Articlel Objectives

1) Traditionally, since the time of the Acts, all cbbes should be self-sufficient
financially. Encourage church members to give foian support and keep the
balance of payments in order to propagate evamgelcdively.

2) The Board is responsible to monitor all fellowshijpsancial status.

3) The fiscal year of this church is from January Dexember 31 each year.

4) The staff salaries and normal expenditures shalpb&id even before the annual

budget is approved. But funds will only be releasedellowships and committees
after the annual budget is approved.

Articlell Sour ce of Income and Usage
1) Offeringsand Donations
General offerings and donations from both the Cderend English sides shall be

used for everyday expenditures and outreach expef$e offerings from the
first Sunday of the month shall be used for ovessessions.

2) Special Donations
All fund raising campaigns shall require the Bésuapproval.

3) Special Designated Offerings
Offering is designed for a particular program diof@ship.

4) Interest Income
All interest incomes shall be used for church gahexpenditures.

5) All other incomes
All other incomes shall be used for church genexglenditures.

Bylaw

Any monetary and non-monetary donation must goutfincthe church account in order
to receive an official church receipt.
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Articlelll Administration
Section 1 Budget

1) The Board shall nominate church members to form ualgBt Committee. The
Committee is responsible for the preparation ofatheual budget.

2) All church committees and fellowships shall subauitrent year financial report and
the proposed budget for next year to the Boardnduthie fourth quarter of the fiscal
year.

3) The Budget Committee shall review all committee datlowship budgets and
presents the annual budget to the Board for appnewovember of each year. Care
must be taken when preparing the budget, consigléha financial status of this
church.

4) The Board shall call a meeting immediately to déscthe budget upon receipt of the
budget. In the budget meeting, more than half (@f2he votes is required for budget
approval.

Section 2 Treasury Function

The treasury function is the responsibility of #reasurer and the Comptroller.

Receipts

1) The Treasurer and the Comptroller shall co-signjamdly issue official receipts for
any monetary or non-monetary donations that haws lakeposited into the church
general account.

2) Allincomes shall be deposited at a designated Backunt approved by the Board.

Expenditures

1) Pay all expenses by cheques.

2) All cheques shall require signatures from two pesseith signing authority.

3) The Treasurer and the Comptroller shall have thloaily to co-sign cheques under

five hundred ($500.00) dollars under special cirstances. Any cheque over five
hundred ($500.00) dollars shall require prior appt@f the Board.
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Section 3 Audit

If required, this church shall retain a charteredoainting firm to perform audits on this
church’s financial records.

Section 4 Financial Reporting

1) The Treasurer and the Comptroller shall reportfithencial statements to the Board
regularly.

2) The Board shall report the annual financial stateéo the church members after
the end of the each fiscal year.

3) The Treasurer and the Comptroller shall jointlynsgdf the financial statements.

Section 5 Property and Records

1) Property Property may be purchased, disposed of, improveshcumbered,
with the approval from the general meeting andBbard, and in compliance with
the local laws.

2) Buyor Sl The acquisition and disposition of real properseall require the
approval of the two-third (2/3) church membershiml ahree-quarter (3/4) of the
voting members present in the general meeting.

3) Records The official records of all staff of this churcand all its
departments, financial records and non-financiedres are property of this church.

Bylaw 1
Any rental of this church’s properties by non-mensh&hall require prior approval of the
General Services Committee.

Bylaw 2
Any member, who wishes to view this church reconday submit a request in writing

specifying the required documentation to the Bdarapproval. Two Deacons shall be

present when viewing is undertaking in this church.
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